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TORKINGTON PRIMARY SCHOOL

HANDWRITING AND PRESENTATION POLICY 
September 2015
Principles
· To plan and teach formal handwriting lessons dedicated to practising the skills of handwriting in addition to providing opportunities for writing across the curriculum.

· To ensure that children understand that the objective of the writer should be to make meaning as accessible to the reader as possible. This involves:

· The correct use of spelling and punctuation

· Clear presentation

· Good handwriting

· To act as role model understanding that the importance we place on presentation and handwriting will be reflected in the children’s own attitude

· To recognise that modeling and demonstration are essential aspects of the handwriting learning and teaching process

· To ensure that children appreciate that first impressions matter. Poorly presented work, which is untidy and difficult to read, detracts from the overall quality of the writing. This applies across the curriculum

· To ensure that all staff have high expectations of presentation.

· To ensure that writing and presentation on display within the school environment are of the highest standards and set a good example.

Handwriting Guidelines
Handwriting is one of the most complex skills we learn. It requires not only motor control but also sophisticated sensory, perceptual and cognitive functions and the integration of these functions.

ORGANISIATION

· The Nelson Handwriting Scheme is used throughout school from Reception to Year 6 each
      class the teacher selects the appropriate handbook, which outlines the letter formation and 
      joins.
· Children should be taught to form the letters correctly in a multi-sensory way e.g.

· Drawing letters in the air, in sand or in shaving foam.

· Writing using chalk, whiteboard pens, crayons wax etc.

· Allow children to talk about what they are doing

· Use of handwriting books and differentiated resource sheets.

· ICT – IWB and word processing packages

· Joined handwriting

· Reception – lower and capital letter formation is taught
· Year 1 – some basic handwriting patterns and joins of letters introduced

· Year 2 - joins are taught and some children begin to use joined handwriting by the end of the year.
· Year 3 onwards – joined handwriting

· The 5 P’s are reinforced throughout the school
· Posture 


– sit on chair with back against chair
· Pen hold 

– pincer grip

· Paper position 
– slightly tilted towards the writer
· Practise 


– teacher to recognise and correct bad habits as they arise

· Purpose


– the children need to understand the need to adapt layout    

                                                                    and font according to range, purpose and audience.

Handwriting Taught Sessions
There are handwriting sessions for all classes each week 
· Reception


 – daily handwriting practice
· KS1 and Years 3 and 4
 – 2 session per week and 2 spelling and handwriting

                                                   sessions per week 
· Upper KS2


 – longer sessions allowing for a wider range of  

                                                         writing tasks for example editing 
Monitoring and effectiveness of the policy
The desired outcomes for this policy are an improvement in children’s learning and greater clarity amongst children and parents concerning the presentation of children’s work.
It will be the responsibility of the subject leaders to ensure that the agreed Handwriting and Presentation policy is being consistently implemented within their subject across the school.
The effectiveness of this policy will be reviewed annually or when the need arises and the necessary recommendations for improvements will be made to Governors.

Headteacher: Mr A Buckler

Date: September 2015
Chair of Governors:

Date: September 2015
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What should my work LOOK like at 
Torkington Primary School?
Where do I write the date?
Monday 12th September  – this date here in your English, Topic and 
                                                       Guided Read Books.
12. 9. 15 - this date here in your Maths Books
Where do I write the Learning Intention?

L.I  To write an acrostic poem – under the date
Singapore Maths

12.9.15

Journal 1            – this number continues until the end of the topic
Title                     
Problem 

What do I write with?
Pencil and pen when I am ready – in English, Guided Read and Topic Books
Pencil - in Maths Books
What do I do if I make a mistake?
Use a rubber for small mistakes.
If a paragraph needs editing write your teacher a note to explain that you have improved it.
Where do I start my next piece of work?
Use a ruler to rule off your last piece of work then start underneath unless told otherwise.
When do I use Blue Pen? 

To answer feedback and to edit and improve my work.

In Maths books write a Blue Pen heading and make improvements in pencil. 
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What should my work LOOK like at 
Torkington Primary School?

Where do I write the date?
Monday 12th September  – this date here in your English and Topic Books 

12. 9. 15 - this date here in your Maths and Guided Read Books
Where do I write the Learning Intention?

L.I  To write an acrostic poem – under the date

Singapore Maths

12.9.15

Journal 1            – this number continues until the end of the topic
Title                     
Problem 

What do I write with?
Pencil and pen when I am ready – in English, Guided Read and Topic Books.
Pencil - in Maths Books
What do I do if I make a mistake?
Use a rubber for small mistake.

Put one line through a sentence or paragraph that needs to be improved.
Where do I start my next piece of work?

Use a ruler to rule off your last piece of work then start underneath unless told otherwise.
When do I use Blue Pen? 

To answer feedback and to edit and improve my work.

What should my work LOOK like at 
Torkington Primary School?

Where do I write the date?
Monday 12th September  – this date here in your English Book

12. 9. 15 - this date here in your Maths and Guided Reading Books

12. 9. 15 - this date here in your Topic Books unless it is an extended piece of writing.

Where do I write the Learning Intention?

L.I  To write an acrostic poem – under the date

Singapore Maths

12.9.15

Journal 1            – this number continues until the end of the topic
Title                     
Problem 

What do I write with?
Pencil and pen when I am ready – in English, Guided Read and Topic Books.
Pencil – in Maths Books.
What do I do if I make a mistake?
Use a rubber for small mistakes.
Put one line through a sentence or paragraph that needs to be improved.

Where do I start my next piece of work?

Use a ruler to rule off your last piece of work then start underneath unless told otherwise.
When do I use Blue Pen? 

To answer feedback and to edit and improve my work.

What should my work LOOK like at 
Torkington Primary School?

Where do I write the date?
Monday 12th September – this date here in your English Books and for extended

                                                      writing in Topic Books
12. 9. 15 - this date here in your Maths, Topic and Guided Read Books
Use a ruler to underline the date and LI in summer term or when ready.
Where do I write the Learning Intention?

L.I.  To write an acrostic poem – under the date

Singapore Maths

12.9.15

Journal 1            – This number continues until the end of the topic
Title                     
Problem 

What do I write with?
Pencil 
What do I do if I make a mistake?
Put one line through it and carry on.

Use a rubber for small mistakes if asked by an adult

Where do I start my next piece of work?

On a clean page unless an adult has asked you to use a ruler to rule off your last piece of work
When do I use Blue Pen? 

To answer feedback and to edit and improve my work.
What should my work LOOK like at 
Torkington Primary School?

Where do I write the date? 
12. 9. 15 - this date here in your  English, Maths, Topic and Guided Read Books

Monday 12th September- this date in your English Books from Summer Term or when ready
Where do I write the Learning Intention?

L.I  To write an acrostic poem – under the date

Singapore Maths

12.9.15

Journal 1            – This number continues until the end of the topic
Title                     
Problem 
What do I write with?
Pencil 
What do I do if I make a mistake?
Put one line through it and carry on.

Use a rubber for small mistakes if asked by an adult

Where do I start my next piece of work?

On a clean page unless an adult has asked you to use a ruler to rule off your last piece of work.

When do I use Blue Pen? 

To answer feedback and to edit and improve my work.
Don’t forget to use a ruler to underline the date and LI








Don’t forget to use a ruler to underline the date and LI








Don’t forget to use a ruler to underline the date and LI
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